Application Guide
Renewal of licence

How to apply and document that you meet the
requirements for a Nordic Swan Ecolabel licence.

Nordic Ecolabelling {/{,/;/



Introduction

This guide helps you create a renewal application
and document that you meet the new

requirements for a Nordic Swan Ecolabel Licence.

APlease readthe guide carefully before
you start creating the application and
document that you meet the requirements.

AKeep the guide as a support
when working with your application.

AWhen Nordic Ecolabelling introduces new
features, this guide may be updatedCheck
that you have the latest version on our website.

Version 2.0
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1. Sign in and change your password.

Please use Microsoft Edge or
Nordic Ecolabelling {/.,/{{,// Google Chrome as web browser.

. e €

Nordic Ecolabelling Portal

Username

Please sign in here
Password Nordic Ecolabelling Portal

[ sieN N | The Portal Terms & Conditions
appear the first time you log in.

Mordic Ecolabelling @

Trouble logging in? Please check your usemame and password.
If you need help, please contact the administrator in the country
where your account was created.

Click here to contact us.

4.3.01
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https://portal.nordic-ecolabel.org/

1. Sign in and change your password.

Please note!
Nordic Ecolabelling #//

Terms & Conditions

By using the site | accept the following terms and conditions of Nordic Ecolabelling's portal:

Never use Google translate.

You need to accept the
» The login credentials are personal and may not be given to another person. Terms & Conditions to proceed.
* The login is valid for as long as my company has ongoing applications in the portal or valid ecolabelling licences.

| understand that | am responsible to ensure the information and the documents | submit in the portal are correct and truthful.
| am aware that Nordic Ecolabelling may change my password to avoid misuse, and that | will be informed of this immediately.
» Nordic Ecolabelling may withdraw my login credentials if | or my company in any way breach these rules or in some other way
misuse the portal in a manner that goes against its purpose.

ACCEPT REJECT
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1. Sign in and change your password.

////// APPLICATION ~ LICENCES ~ LICENCE PRODUCTS ~ CONTACTS ~ BRANDS ~
R4

APPLICATION Welcome to Nordic Ecolabelling Portal

LICENCES

Before you get start:

Nordic Ecolabelling website to get guidance on how to apply.

LICENCE PRODUCTS

CONTACTS

BRANDS

If you need help, you are always welcome to contact us.

Terms and conditions and marketing guidelines

Visit our websites for more information:
} E'E Nord .org
nemerxet.no - EIKKI.
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Nordic Ecolabelling

Once you have signed in, you will
see this view.

Here you can find all the ongoing
applications for your company.

You will also find information about
all the licences, licenced products,
contacts and brands registered in
your company account.

The terms and conditions and
links to the Nordic Ecolabelling
international website and all our
national websites can also be
found here.
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2. Create your renewal application request.

//,///// APPLICATION ~ LICENCES ~ LICENCE PRODUCTS ~ CONTACTS ~ BRANDS ~ stane Hanetn - P I ease CI iCk Appl iCatiO n a-n d

K7/ 4 SRR R D Clariwood Inc

wecmon || seowreoner b 1o Nordic Ecolabelling Porta Nordic Ecolabeling £ View application and select the
LICENEES Before you get started with your application, please visit The Nordic Ecolabelling website to get guidance on how to apply. ap p I I Catl 0 n Wlth Typ e R e n eWaI

Please also select, and click on, y I{ Sets of £}
LICENCE PRODUCTS Please also select, and k on, your product area on the Sets of criteria page.

.
On this web page you find the criteria for your product area and necessary guidelines to the application process. yo u WO u I d I I ke to re n eW
.

Ifthere is a specific portal guide in your preduct area , please read it carefully before you start creating the application
CONTACTS and document that you meet the requirements.

Keep the quide as a support when working with your application. You can either open it on a second screen,
BRANDS on your mobile, or print it on paper.

If you need help, you are always welcome to contact us.

Terms and conditions and marketing guidelines

Regulati

Fee Regulations for

ical guidelin

Guidelines for using th

Guidelines for using the

REGULATION Mo 66/2010 OF THE EURCPEAN PARLIAMENT AND OF THE COUNCIL of 25 November 2000 on the EU
Ecolabel with ammendments

Visit our websites for more information:

W he] dk
H— Ecolabel.dk

Portal terms and conditions
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2. Create your renewal application request.

(4/1/;/ APPLICATION~  LICENCES -  LICENCEPRODUCTS~  CONTACTS -~  BRANDS ~ il - SEIeCt the appllca‘tlon you WOUId
like to renew by clicking the blue

Applications .
o ID Number link and open the
ADD APPLICATION it - T T
ID Number Name Type & - - - reated in Portal renewal appl ICatIon Ll
i e eeeene femenal O ID Number  Name Type ¥
(] 289530 Renewal Licence No: Renewal
(] 259145 Renewal Licence No: Renewal

All times (UTC+01:00) Brussels, Copenhagen, Madrid, Paris unless otherwise noted
® 2022 Nordic Ecolabelling, All Rights Reserved ®
4301
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2. Create your renewal application request.

10

K

ADD APPLICATION Application Information

Applicant

Clariwoed Inc.

13

Applicant’s Naming of Application

Appliczlion e
Applicant’s Naming of Application

Renewal Licence No:8055 0001

Application Products

Application Products

Name Type Application Product Status  Licence Nr.  Criteria Grou|

No records are available in this view

'////// APPLICATION ~ LICENCES ~ LICENCE PRODUCTS ~ CONTACTS ~ BRANDS ~

Ecolabel Type *

Nordic Swan Ecolabel

Product Group Category

Criteria Group *

031 Furniture and fitments

Criteria Group and Generation *

031 Furniture and fitments 5

L 13

4

R13

L 13

Jane Hansson
Clariwood Inc

1D Number

29912

Application Evaluator

Svante Sterner =
Application Status

In progress by applicant =
Applicant’s description of application, production site and invoice

information *

Armchairs with different fabrics and 3 sets of legs.
$lora Kopparberget 10, 12345 Helsinki

Contact Persons in your Company

Primary Application Contact *

How to apply and document that you meet the requirements for a Nordic Swan Ecolabel licence.

Applicant’s description of application, production site and
invoice information *

Armchairs with different fabrics and 3 setts of legs
Stora Kopparberget 10. 12345 Helsinki

Primary Licence Contact *

Marketing Contact

The Renewal Licence No you
find in Applicant “s naming of
application , can be changed to
a suitable application name for
your company.

Please use ApplicantEs
description to describe your
application.

Enter the name of the
production site.

Also specify if there is any
information we need to add to
the invoice for your company.



2. Create your renewal application request.

11
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Please select aPrimary
Application Contact who is
assigned responsibility for this
specific application.

Then select a Primary Licence
Contact . It could be the same
individual or someone else who
Is responsible for all the licences
on your company’s portal
account.

If a contact in your company is
missing from the list, please
select Contacts in the top menu
and then select Add contacts .



