Applicants Checklist – Cosmetic products gen.3:

Instructions:
All applicant must submit a checklist as described below. Only applications with a submitted checklist, which contains the following information, will be processed. 
Please use the checklist to get an overview of your application and to see if you have answered all requirements and submitted documentation for all requirements.


The checklist must include:
· A brief description of what the application is about. 
Please inform if any part of the application is approved beforehand in the same criteria version, e.g. if the products are approved before, if the formulation is identical to an already approved formulation, if raw materials are approved before, if productions sites are approved before etc.

· For each requirement please attach:
A brief description of how the requirement is fulfilled. If the requirement is not relevant, it must be shortly described why. If some documentation are not submitted, please inform in the checklist and state when information can be expected.  
The exact file names* for the submitted documentation shall be stated. 

[bookmark: _GoBack]*Naming of the documentation files must follow the ”Instruction for file naming”. See specific document.

File structure: 
For applications with a lot of documentation, the files must be sorted in the file structure. Please find the file structure to use for your application in the application pack.



















Checklist:
	Brief description of what the application is about.
Also inform if part of the application is approved before (e.g. if formulations or raw materials are identical with earlier approved) 
	☐ New product
☐ Existing product

Description of change if any:









	
	

	Requirement-No.
	Descripe shortly how each requirement is  fulfilled.
If it is judged that a requirement is irrelevant, shall this also be informed. 
	File name for documentation*

	R1 Formulation/recipe and description of product
	
	

	R2 SCCS opinions
	
	

	R3 Renewable raw materials
	
	

	R4 Classification of ingoing substances
	
	

	R5 Prohibited substances
	
	

	R6 Surfactants
	
	

	R7 IFRA
	
	

	R8 Products for infants, babies and children
	
	

	R9 Amount of fragrance
	
	

	R10 Colorants -Bioaccumulation
	
	

	R11 Colorants - Metals in colorants for decorative cosmetics and hair dyes
	
	

	R12 Enzymes
	
	

	R13 Preservatives
	
	

	R14 UV filter
	
	

	R15 Polymeres
	
	

	R16 Aluminium
	
	

	2 Biodegradability and aquatic toxicity

	R17 Environmentally hazardous substances
	
	

	R18 aNBO (Aerobic Non-Biodegradable Organics) and anNBO (Anaerobic
Non-Biodegradable Organics)
	
	

	R19 Critical dilution volume (CDV)
	
	

	R20 Biodegradability and aquatic toxicity
	
	

	3 Specific requirements relating to certain product types

	R21 Content of EDTA and phosphonates in solid soap
	
	

	R22 Flavourings, colours and preservatives
	
	

	R23 Hair dyes	
	
	

	R24 Material
	
	

	R25 Animal care products
	
	

	4 Packaging requirements

	R26 Amount of packaging
	
	

	R27 Type of packaging
	
	

	R28 Packaging material - Metal
	
	

	R29 Dosability/ Dosing systems and emptying level
	
	

	5 Consumer information requirements

	R30 Organic claims
	
	

	R31 Information text – Sunscreen
	
	

	R32 Information text - specific products
	
	

	6 Performance/quality requirements

	R33 Performance/quality and marketing claims
	
	

	R34 The claim claim mild/gentle
	
	

	R35 Performance, UVA and UVB
	
	

	R36 Performance, fluoride
	
	

	7 Quality and regulatory requirements

	R37 Responsible person and organisation
	
	

	R38 Documentation
	
	

	R39 Quality of Cosmetic product
	
	

	R40 Planned changes
	
	

	R41 Unplanned nonconformities
	
	

	R42 Traceability
	
	

	R43 Take-back system
	
	

	R44 Legislation and regulations
	
	


 
*For requirements where a lot of documentation are associated (e.g. requirement where there are documentation for raw materials), please refer to the folder in the fil structure instead of referring to the fil names. 
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